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Creating a Form 
 
You created a database to keep track of research studies conducted by research personnel and 
participants who volunteer for those studies. In this activity, you will become more familiar with forms by 
creating a series of forms each with a different purpose. Specifically, you will create the following:  
 

• A form to help you enter new participants into the database 
• A form to help you enter new studies into the database 
• A form that will help you keep track of which studies the participants volunteered for 
• A form that will help you keep track of who the study was conducted by (personnel)  

 
You can duplicate much of your paper forms into an electronic Access form to collect the data into your 
tables. Like a paper form, Access forms will display one record at a time and, like tables, you can add, 
edit, sort and delete records.  
 
The following image is an example of a paper form you might give participants to collect their personal 
information. You can then use it to enter the data into your electronic Access form.  

 
 


