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Scenario: You created a database to keep track of research studies conducted by research personnel 
and participants who volunteer for those studies. You have created forms and queries to help you 
quickly enter and filter data. Now you wish to provide attractive reports to present your data to others. In 
this activity, you will become more familiar with Report objects by creating a series of reports each with 
a different purpose. Specifically, you will create the following reports: 
 

• A list of Participants  
• A list of all existing studies grouped by Personnel 
• A list of Participants grouped by gender 
• A list of Participants grouped by City 
• A list of Participants by specific zip & gender  

 

The tools you need for creating a report are on the Create tab.  
 

  
 
Below is an example of a report displaying a list of research participants grouped by city 
 

 


