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Should we highlight how intermittent FMLA has become a strong priority for the 
University… general steps being down to address it & how much of a role HRCs will play 
in success? Include stat’s on FMLA & any targets?
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Tell participants to refer to HO Your FMLA Rights and Responsibilities (Provided by 
FMLASource)
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What’s key with this? Parental leave is paid-for time-off??
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For more information please visit the website at 
https://play.google.com/store/apps/details?id=com.fmla.mobile.launcher
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https://play.google.com/store/apps/details?id=com.fmla.mobile.launcher
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Tell participants to refer to HO’s:

APPM 3.4.5 FMLA WSU Policy and Procedure
FMLA Roles & Responsibilities (provided by TCW)
Your FMLA Rights and Responsibilities (Provided by FMLASource)
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FMLASource contact information provided on page 10 of the guide
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MedSource contact information is available on page 11 of the guide
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Refer to page 11 of the guide (HO also available)
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Answer: 7
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Refer to HO’s

Intermittent Decision Letter 
Important Information about Managing your Leave time

Note that changes are highlighted in Yellow
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Refer to HO Bank-Run Out Worksheet 

TCW to provide demonstration
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TCW to provide demonstration
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Answer: 7
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Refer to page 14 of the guide How to Charge FMLA Leave Time (HO also available) 
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Refer to Web Time Entry Codes HO 
Example Questions:

• How to code after FMLA runs out & absence continues? Depends on contract or 
non-rep. In non-rep manual, dept head approves (2.3.4 illness leave of absence 
without pay)
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Answer: 7
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Refer to page 15 (HO also available) 

Answer: 7
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OUT OF ORDER – REFER TO PAGE 19 
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Refer to Handout Index in the Guide 
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Refer to Discussion Dos and Don’ts HO
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Refer to Discussion Dos and Don’ts HO
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Refer to Call-In Log Template HO
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OUT OF ORDER Instruct Particpants to go back to page17
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Refer to Intermittent Leave FMLA Tracking Sheet Sample and Job Aid
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TCW to discuss
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TCW to discuss

Refer to Intermittent Trend Dashboard Exceeding Frequency Duration sample report
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TCW to discuss

Refer to Intermittent Trend Dashboard Patterning sample report
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TCW to provide 

54



HO also available
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HO also available

56



A. The regulations allow recertification no more often than every 30 days in connection 
with an absence by the employee unless the condition will last for more than 30 days. 
For conditions that are certified as having a minimum duration of more than 30 days, 
the employer must wait to request a recertification until the minimum duration expires. 
In all cases the employer may request recertification every six months in connection 
with an absence by the employee. The regulations also allow an employer to request 
recertification in less than 30 days if the employee requests an extension of leave, the 
circumstances described in the previous certification have changed significantly (i.e. 
change in duration or severity), or if the employer receives information that casts doubt 
upon the employee’s stated reason for the absence or the continuing validity of the 
certification. 
Additionally, the regulations codify a 2005 Wage and Hour opinion letter that stated 
that employers may request a new medical certification each leave year for medical 
conditions that last longer than one year. 
Janie takes six weeks of FMLA leave for a cancer operation and treatment and gives her 
employer a medical certification that states that she will be absent for six weeks. 
Because her certification covers a six-week absence, her employer cannot ask for a 
recertification during that time. At the end of the six-week period, Janie asks to take two 
more weeks of FMLA leave; her employer may properly ask Janie for a recertification for 
the additional two weeks. 
Joe takes eight weeks of FMLA leave for a back operation and intensive therapy, and 
gives his employer a medical certification that states that he will be absent for eight 
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weeks. At the end of the eight-week period, Joe tells his employer that he will need to 
take three days of FMLA leave per month for an indefinite period for additional therapy; 
his employer may properly request a recertification at that time. Six months later, and in 
connection with an absence for therapy, the employer may properly ask Joe for another 
recertification for his need for FMLA leave. 
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HO available

Also mention FMLASource reports (page 2 of HO)
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