OISS Work Authorization Request Workflow
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Accepts WSU
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WSU Personnel

Department Representative
Submits an online OISS
Work Authorization Request

@ G

OISS Representative
reviews employment

APPROVED
OISS sends email
approval notification
to department and
employee. The email
will also contain
work authorization
information.

WSU Department
Completes I-9
processing as normal

DENIED
OISS sends email
denial notification
to department and
Employee indicating
the reason for denial

NO ACTION
If no action is taken
to correct errors
the request remains
in denial status.

The employee cannot
work at WSU.

ACTION
If the issue is corrected
The department will
resubmit the work
authorization
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