
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

EDIT A PROGRAM WITH TSW 

Follow the steps below to edit your Program:  

Step 1: At the top of the screen, click the Maintenance link. 

 

Step 2: From the Maintenance Menu, click the List Programs link. 

 

Step 3: The List of Programs page appears. Use the find and replace dialog box  
(Ctrl and F keys)and enter a keyword from your program title  to quickly find your 
Program from  the list.  

 

Step 4: Click Edit Event from the List of Programs Screen (shown below). 
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For additional help or to Register a Person, please contact the office of Organization 
& Employee Development.  
 

 

Now that you have created a Program/Event/Course, you have 
an option to Remove from Listing at the Edit screen. 

 

 

 

TSW Page 2 of 2 


